Dear (insert husband and wife’s first names)

We are delighted to confirm a place for you on the “Living in Love” retreat workshop at (insert Paish Name) Parish (insert weekend date,  DD MMM YYYY).  The weekend is such a positive experience that we are confident that it will be a source of great joy for the two of you and a great blessing to your family and to our whole faith community.

We would like to take this opportunity to provide some of the details that you may be wondering about.  The mini-retreat will take place in (identify the building and room where the presentations will take place in a way that will allow visitors to the parish to locate where they should go on Saturday morning).  You may use the church lot for parking (add any other special instructions for parking). 
Continental breakfast is provided but you will need to pack a bag lunch on both Saturday and Sunday.  A lovely romantic dinner will be provided on Saturday evening, and we will have coffee, tea, soda, and water available at all times during the weekend.  We would appreciate it if you would bring a snack to share with others - cookies, cake, candy, cheese and crackers, fruit, or chips - anything that does not require constant refrigeration.  Since this is not a residential facility, we will be sleeping at home. 

We ask that you arrive at 8:00 AM, Saturday morning so that you can sign in, have a cup of coffee, and get settled before we begin promptly at 8:30 AM.  We will have fresh bagels waiting for you in case you don't have time for breakfast at home.  Saturday should end about 9:00 PM.  Sunday begins with the 8:00 AM Mass (replace as appropriate with specific information for the Sunday morning schedule), and should finish about 3:30 PM.

Feel free to dress casually and as comfortably as you like.  Anything you enjoy wearing is fine with us.  If you have any special medical or dietary needs, please let us know, and we will do our best to accommodate them.  

If any of your friends or relatives are also interested in experiencing the weekend, we can probably still include them.  Just be sure to let us know in advance so that we can have sufficient materials on hand and plan for meals.  The cost of the retreat is (insert registration fee $ amount) per couple, which includes the romantic dinner Saturday night, registration, beverages, donuts or bagels in the mornings, notebooks, pens, and all program materials.  Scholarships are available upon request so that any couple who would like to participate may do so.
 
If you have not yet sent in your registration fee, kindly do so at your earliest convenience.  (provide specific instructions for payment and local contact, e.g. “Make your check out to “PMRC”.  You may also contact Dick and Marie Schmitt at 856-435-1629, or mail it to PMRC, P.O. Box 2304, Southeastern, Pa 19399-2304” or “Make your check out to St Thomas Catholic Church and drop it off at the parish office”).  

We will personally be facilitating the retreat and are looking forward to being with you. It is a wonderful experience and we are excited to be able to offer it to you.  If we can be of any further assistance, please don't hesitate to ask.  Just call us at home (insert phone of the Lead Presenting Team) or email (insert email address of the Lead Presenting Team)
Fondly,

(Insert names of Lead Presenting Team) 
